
 

How to Build a Quiz in Moodle and Import Pools of Questions 
 
Overall Process 

1. Create your pool of questions in the correct format 
2. Create a Category 
3. Import your pool of questions to the correct category 
4. Create a Quiz in Moodle.  
5. Edit your quiz and save 

 
 
 

1. Create a Pool of Multiple Choice Questions 

 Here is an example of the format: 

 What is the correct answer to this question? 
 A. Is it this one? 
 B. Maybe this answer? 
 C. Possibly this one? 
 D. Must be this one! 
 ANSWER: D 

 
Characters like 'quotes' can cause import errors in Moodle. To avoid this, 
always save your text file in UTF-8 format (most text editors will ask you). 

 
 Save word doc file as “Plain Text” and name it as per the naming 
 convention: Subject Code, Assessment No, Assessment Name, Pool No 
 Example: ACC101A Assessment 1 Online Quiz Pool 1

 



 

 
 
 

2. Create a Category  
• Go to the cog in the top right hand corner and select “More” 

 
 



 

 
 
 
 

• Scroll down to the bottom 
• Ensure to change where the category will be created to your course. 

 

 
 
 
 
 
 
 Name your category in line with the correct naming convention. See example 
 below: 
 



 

  
 
 
 Your category will then appear in the list on the “Categories” tab 
 

 
 

3. Import your Pool of Questions to the Correct Category 
 
 Click on your newly created category 
 
 



 

 
 
 Select the “Import” tab 
 
 

 
 
 
 
 
 
 

 
 
 
 Drop your text file into the box and click on “Import” 
 
 

 



 

 
 You should then see your questions appear in that category. See an example 
 below: 
 

 
 
 If you receive the message below- there are some errors in your formatting 
 and the import may fail. You’ll need to review your questions and ensure they 
 follow the Aiken format requirements. 
 

 
 

4. Creating a Quiz in Moodle  
 Turn Editing On  

 



 

 Select “Add an activity or resource” and the choose the Quiz tool

  

 
 Name your quiz and add some narrative for scaffolding activities. 

 
 Remember to tick the “Display description box”

 
 and Save. 
 

5. Edit and Save your Quiz 
Go back into your Quiz and click on “Edit quiz” 

 
Go to Add and select a “random question” 



 

 
 
 
 
From the drop down menu, select the category you created earlier. 

 
 
Then select how many random questions you’d like to add from that category 
or pool of questions to your quiz. The example below shows we’ve selected 5 
random questions from this pool. 
 

 



 

Then, click on “Add random question” 

 
 
You can repeat this step to add questions from different question categories 
or pools.  
 
Finally save your quiz.  

 
 
 
 


