
 

How to Grade in the  
Assignment Tool using a Rubric at PIA 

 
 

Marking using a rubric in the assignment tool is easy and efficient. It reduces the 
admin load for Group assessments and will automatically calculate the grades for 
you.  
 
Please ensure the rubric in the assignment tool matches the one in the assessment 
outline. 
 
Please be advised that once submissions are made, the rubric cannot be edited. A 
new assignment tool would need to be created and this would then need to be 
adjusted in the Gradebook. 
 

1. When you view your students’ submission in the assignment tool and select 
“Grade”, the rubric will appear on the right hand side of the screen. 

 
 

   
In order to expand the view of the rubric, click on the below icon.

 
 

2. For each criterion, select where the submission sits on the scale as shown 
below. The rubric will automatically calculate the assessment grade for you.  

 
 
You can also add specific comments against each criterion as shown below: 



 

 
 

3. You may also leave some overall feedback comments in the box below. 

 
• If this is a group assessment, you may select apply the grade to all 

members of the group. 
 

• You may wish to notify the student their grades and feedback are 
available or uncheck that box if you’re not ready for the grades and 
feedback to be released. 
 

• Then select “Save Changes” or “Save and Show next” to start grading 
the next submission. 

 
 

4. Once the grade has been saved, it will automatically be in the gradebook. 

 


